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The Mission of MHT

The mission of the Maude H. Trefethen Elementary School is to enable every student to acquire and
demonstrate the skills, knowledge, and problem solving abilities needed to become thinking,
considerate, open minded, responsible citizens and family members who value learning throughout
their lives.

Introduction

This document is intended to be used as a guide for reopening the Maude H. Trefethen (MHT)
Elementary School for the 2020-2021 school year. Given that COVID-19 cases still persist in the
county that MHT is located, along with where staff reside in the surrounding counties in New
Hampshire and Maine, certain safety precautions will be taken moving forward. The aforesaid
precautions will, to the greatest extent possible, limit the potential for exposure and, or transmission
of the COVID-19 virus through social distancing, the use of personal protective equipment, sanitation
and cleaning practices etc. Ongoing cooperation, patience and teamwork from MHT’s staff, students
and parents, combined with the input and support from officials in New Castle and SAU 50, will allow
for a successful transition from Remote Learning back into the traditional classroom environments.
Furthermore, this document and corresponding plan will take into account guidance from the Centers
for Disease Control (CDC) and Prevention, the New Hampshire Department of Health and Human
Services and James Zuckerman, M.D., Health Officer and Chairman for New Castle and will be
reflective of circumstances on the ground at any given time and will likely be fluid and change as
circumstances change; additionally, this plan will be re-evaluated in November 2020 to take into
consideration the ever changing facets of this situation. And finally, the safety of students and staff
while maintaining best practices is the primary, overarching objective of this plan.
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Health and Operational Logistics

Prior to the return of staff and students in August, proactive communications will be sent from
both the Superintendent's Office and Principal’s Office that will highlight the changes being
implemented relating to social distancing, use of personal protective equipment, sanitation and

cleaning practices

etc. that will be put in place in order to ensure maximum safety from exposure and,

or transmission of the COVID-19 virus. The safety precautions and associated changes that’ll be put
into place for the 2020-2021 school year to be communicated, and (as appropriate) posted virtually
and on site, will include:

e Visitors:

o There will be no visitors admitted to MHT during the school day, which includes parents,
volunteers, community members, delivery drivers etc.;

In the event that a visitor needs to meet face to face with a student and, or staff
member during the school day, arrangements will be made to do so outside of
the school building;

If a classroom teacher wishes to have an outside service provider or
organization, volunteer, parent etc. work with their class, then this will need to
occur via a video conference.

Contracted service providers are not considered visitors. These providers will
follow the same health and safety guidelines as MHT staff.

Special Education/504 and other parent meetings will have a remote access
option. If parents choose to attend a meeting in person, the district will make
every effort to schedule the meeting outside on the school’s grounds. If this is not
possible, face coverings will be required and the district will make every effort to
ensure social distancing.

e Face Coverings:
o Staff and Students:
m  Will wear a face covering while on school property, with the exception of being

outside and at least 6 feet away from other persons.

o Face coverings will be provided by families for students. Face coverings will be provided
for staff and available for students if needed.

o Face coverings breaks will occur throughout the day when students and/or staff can be
six feet apart and outside.

o When outside for lunch, recess, class etc. staff and students will not be required to wear
face coverings, so long as social distancing of 6 feet is in effect.

o NH DHHS does not recommend students wear face masks or face coverings for certain
populations of students. The district will consider this guidance on a case by case basis.

e Temperature screening:
o Staff and students will have their temperatures screened prior to entering the building
each day and throughput the day if and as needed;
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m Students and, or staff that have a fever and exhibits and, or reports one or more
of the associated symptoms will not be admitted into the building until seeing and
being cleared to do so from a healthcare provider;

e Reference:
https://www.cdc.gov/quarantine/air/reporting-deaths-illness/definitions-sym
ptoms-reportable-illnesses.html.

e Social distancing:

o Staff and students will be required, as much as possible, to practice and maintain a
‘6-foot’ circle of social distancing during class instructions, snack and lunch, recesses,
entry and exit of the building etc.;

m Exceptions will be made if and, or when a child needs more personalized
attention and, or instruction. However, a cardboard and, or plexiglass divider may
be used if and as possible in addition to other protective measures already in
place.

Restrooms:
o A limit of one person at a time will be allowed in the restrooms.

Windows:
o In an effort to keep fresh air in the classrooms, windows will be left open during the
school day (weather permitting).

Recess:
o Students and staff will be allowed to play as they normally would, so long as social
distancing practices are being followed.

Student entry/exit procedures:
o Students in grades 3-6 will enter and exit the building at the door adjacent to Ms.
Jones’s classroom;
o Students in grades K-2 will enter and exit the building at the door adjacent to Ms.
Stearns’s classroom;
o Students will be required to line up while maintaining social distancing.

Arrival/dismissal from school:

o Congregation/waiting outside of the school in the morning or afternoon should be
avoided. Students will have clear instructions and spaces marked for appropriate
physical distancing. Staff should be monitoring before/after school to encourage
physical distancing on school grounds.

Classroom structure/activities:
e Teachers will have clear postings and directions in the classrooms for social distancing
related requirements and reminders;
e Desks and tables will maintain the 6 feet separation;
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e Plexiglass providers can be used for tables and for grouping desks into quads;

o Must be 3-sided and portable;

e Students will have assigned seating in all classrooms so they are consistently sitting
next to the same person. Switching of seating can periodically occur, but should be
minimized. Class attendance for each class every day will be taken;

o Inthe event of a public health investigation into a person with confirmed
COVID-19, assigned seating and attendance records will aid in identification of
students in close contact and potentially lessen the number of students needing
to undergo quarantine;

e Classroom activities will be conducted to minimize close contact and avoid groups
whenever possible. Any small group activities should be conducted so that students are
spaced at least three feet apart;

e Arrangement of developmentally appropriate activities for smaller group activities will
occur when possible, as well as the rearrangement of furniture, and play spaces to
maintain physical distancing, when possible;

e Classrooms will be grouped/cohorted together to the extent possible so that students
and teachers in one classroom/group avoid interaction (i.e., crossover) with another
classroom/group. The Unified Arts teacher will move between classrooms instead of
students whenever possible;

e \When students need to move between classes, staff/teachers will monitor the hallways
to encourage students to maintain physical distancing. Hallway movement processes
and markings will be in place to allow streamlined flow/movement of students and to
minimize congregation in hallways;

e Student cubbies will be assigned along with students having their own supply
bags/buckets;

o Staff will try to maintain at least six feet of physical distancing from other staff in their
work environment. This should include avoiding staff congregation in work
environments, break rooms, staff rooms, and bathrooms. In-person group meetings
should be limited—conduct staff meetings remotely (e.g., via web-based
conferences/meetings) whenever possible. Staff should also attempt to stay at least six
feet from students during educational/instruction time in classrooms as much as
possible;

e When possible, avoiding the use of shared materials will be in effect. If sharing teaching
materials are necessary, then focus on hand hygiene before and after each educational
session and use (frequent hand hygiene in this setting would be facilitated by having an
alcohol-based hand sanitizer available for in-classroom use, which is monitored and
stored safely to avoid misuse by children);

e Efforts will be made to minimize the potential for the spread of germs in the classroom
space by temporarily removing items that are not easily cleanable;

e \Water bottles:
o There will be no using the water fountains for drinking. Instead, students and staff can

fill up water bottles.
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e Lunch:
o Until further notice, MHT will suspend its hot lunch program;

m In lieu of this change, parents will be allowed to do business from/with outside
vendors should they wish to do so, but this business will need to be separate
from the school;

m Lunch time for students and staff will occur in students’ classrooms and, or
outside and never as a whole group unless social distancing is in place;

e Hand washing/sanitizing:
o All students and staff entering the building, transitioning to/from another room or work
space within a classroom, will wash and, or sanitize their hands.
o Additional guidelines for handwashing and sanitizing (via the NHDOE):
m Wash hands often with soap and water for at least 20 seconds. If soap and water

are not readily available, use an alcohol-based hand sanitizer with at least 60%
alcohol;
Always wash hands with soap and water if hands are visibly dirty;
Supervise and help students needing assistance to ensure they are
washing/sanitizing hands correctly, and to prevent swallowing of alcohol-based
hand sanitizer. When soap and water are not readily available and hand sanitizer
is used by students, it should be used under the direct supervision of staff. When
not in use, hand sanitizer should be kept out of reach of students (on a high
shelf, cabinet, or in a backpack worn by staff outside.)

e At a minimum, require hand hygiene when arriving at the facility, before
and after meals or snacks, before and during meal preparation or service
as necessary to prevent cross contamination, after outside time, before
and after going to the bathroom, after handling any bodily fluid, before and
after medication administration, after cleaning up and handling any
garbage and prior to leaving for home.

e If closer student-to-staff contact is required (via the NHDOE):

o Supporting many of our most vulnerable students will often result in educators needing
to comfort crying, sad, and/or anxious students, as well as supporting them within close
proximity, which may include physical support, hand holding or other contact. Direct
services will also require student contact. Education providers can protect themselves
by wearing appropriate PPE, which may also include a gown or an over-large
button-down, long sleeved shirt and by wearing long hair up off the collar in a ponytail or
other updo.

e Moving/transitioning throughout the school:
o Any movements throughout the school will only happen while maintaining social
distancing. Furthermore, groups will be staggered when dismissing for recess times and
end of day dismissal.
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e Cleaning and disinfecting MHT:
o Any and all surfaces in the building persons may come into contact with, will be cleaned
daily based on the guidance from the CDC
(https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.htm

1);

e Quarantining:

For Art, Music, World Language and STEM classes, all tables, chairs, common
use supplies etc. students come into contact with, will be disinfected before each
new group utilizes the space/supplies;

e The Unified Arts teachers, when possible, will also be encouraged to hold
their classes in the classroom locations to reduce the need for student
transitions and the need to clean in between classes;

Any student desks, tables, devices, supplies, toys etc. that need to be used by a
different person and, or group, will also be disinfected prior to use;

e Commonly touched surfaces on the playgrounds will also be regularly
cleaned based on use;

Door knobs, light switches, sink/faucet handles etc. within the school, that get
more regular uses and, or contact, will be disinfected throughout the day as
needed.

Electronic devices (e.g. Macbooks, iPads etc.) will not be shared between
students and will be regularly wiped down with alcohol wipes.

o Should a MHT staff or student have a confirmed diagnosis and, or exposure to
COVID-19, and, or if symptoms related to the iliness are present, a health care provider
may require and, or recommend quarantine. As such, the school will follow the CDC’s
guidelines for quarantining;

Source:
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.ht
ml.

o The New Castle School District may choose to contract with a Physician if DHHS is
shown to not be responsive to district requests in a timely manner.
o Student or Staff sick at school:

Students or staff who show symptoms of being ill, whether COVID-19 related or
not, will stay home.

Any student or staff showing symptoms of being ill, whether COVID-19 related or
not, will be sent to the nurse’s office for evaluation.

The school nurse should record the symptomatic person’s temperature and
perform a brief assessment of the person’s complaints or symptoms (this
becomes important for the purposes of a public health investigation if the person
is confirmed to have COVID-19). Any brief assessment can be performed from at
least six feet away with the nurse wearing a surgical face mask. If the school
nurse needs to be in close contact with the individual (within six feet), they should
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have personal protective equipment (PPE) on hand. (See NH Division of Public
Health Services (DPHS) guidance for the most up-to-date recommendations for
healthcare providers).
e The Nurse’s Office will also act as an isolation room/area that can be used
to isolate a sick child or staff, if needed.

e Students or staff who show symptoms of being ill, whether COVID-19 related or
not, will be sent home and asked to be tested for COVID-19. State and, or town
health officials may also impose additional mandates related to COVID-19
testing.

e Student or staff returning to school:

e Symptomatic and confirmed with COVID-19:

o  Will follow the CDC recommendations;

o At least 10 days have passed since symptoms appeared, AND;

o Atleast 24 hours have passed since last fever, with no fever
reducing medications, (Fever is considered a temperature reading
of 100.4 degrees Fahrenheit or higher, AND;

o Symptoms have improved;

e Symptomatic, but the person, student or staff, refuses testing: they will
have to follow the same requirements as if they are positive for COVID;
See above;
Asymptomatic, but tests positive: 10 days quarantine;
Exposed to someone suspected or confirmed to have COVID: 14 days
quarantine;

e Traveled outside of New England: 14 days from last day of travel;

e Reporting and Investigating COVID-19 at MHT:

o Any person with suspected or confirmed COVID-19 should be reported immediately to
public health by calling 603-271-4496 (after-hours call 603-271-5300 and ask for the
public health nurse on call) by the school nurse or principal only. The Superintendent’s
office will be notified;

o Public health will conduct a detailed investigation to identify people who may have been
in “close contact” with a student or staff member diagnosed with COVID-19 during their
infectious period. As part of the public health investigation, investigators seek to identify
close contacts starting two days before the person became symptomatic or tested
positive for COVID-19 (if asymptomatic);

o “Close contact” for the purposes of the public health investigation in New Hampshire is
defined as a person being within six feet of the individual diagnosed with COVID-19
during their infectious period for 10 minutes or longer. Depending on individual
circumstances, and on a case-by-case basis, public health may identify other individuals
considered at risk for exposure;

o Any person who is identified as a close contact or at risk for exposure to COVID-19
based on the public health investigation will be required to quarantine for 14 days from
their last day of exposure. Depending on the specific circumstances, this may involve
quarantine of only specific individuals (e.g., those sitting next to a person with
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COVID-19 in a classroom), but could include whole classes (depending on degree or
likelihood of close contact, classroom size, age of students, etc.); this will be assessed
on a case-by-case basis by public health;

o NH public health will work with schools to collect the necessary information (through the
school’s point-of-contact), interview the person diagnosed with COVID-19, and
potentially other staff involved to gather information to make an informed decision about
risk and need for people to quarantine;

Public health will also assist with school and student/family communication;
Person(s) with suspected or confirmed COVID-19 must stay out of education
programming until symptom-based criteria are met for discontinuation of isolation.

e Additional Cleaning Protocols in the Event of Confirmed COVID-19:

o Clean and restore the learning environment so that in-person learning can continue.
Cleaning protocols are further defined below. Be ready to follow CDC guidance on how
to disinfect your building or facility if someone is sick. If a sick child or staff person has
been isolated in your facility, clean and disinfect surfaces in your isolation room or area
after the sick person has gone home.

o If COVID-19 is confirmed in a child or staff member:

m a. Close off areas used by the person who is sick. If possible, move the children
remaining in the classroom to another environment until cleaning protocols can
be implemented.

m b. Open outside doors and windows to increase air circulation in the areas.

c. If possible, wait up to 24-hours before you clean or disinfect to allow
respiratory droplets to settle to reduce the risk to individuals cleaning.

m d. Clean and disinfect all areas used by the person who is sick, such as
classrooms, offices, bathrooms, and common areas.

m e. If more than seven days have passed since the person who is sick visited or
used the facility, additional cleaning and disinfection is not necessary.

e Recommended student supplies that can be purchased ahead of time:
Hand sanitizer (with greater than 60% ethanol or 70% isopropanol);
Face masks/coverings/shields;
Cardboard/plastic workspace dividers;
Personal supply bags to store pencils, pens, erasers etc.;
m Students will need to have their own personal supply;
Water bottle;
Lunchbox.

o O O O

e UA Schedule:
o UA Classes will be scheduled throughout the week as normal.

e Busing:
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o If and when a field trip is planned that requires student busing, MHT will follow the
procedures in place via the other districts in SAU 50.

e Remote Instruction Scenarios: student or staff not able to return:

o Support will be provided for students or staff who are not able to participate in building
based instruction as a result of underlying health conditions for themselves or a
family member with an underlying risk with whom they reside pending the
appropriate documentation from a healthcare provider;

m The Google Classroom platform will be utilized to support remote learning and, or
teaching. It is important to remember that this platform will not replace the level of
quality or amount of time associated with traditional, in-school instruction.

o Non-building Based Offering:

Parental Choices for Learning

Full Time Remote Learning Full Time Remote Learning Program

Students who will not be on campus due to e SAU 50 will offer an online education done
an underlying health risk or who reside by SAU teachers

with someone who has an underlying

health risk.. ) )

Virtual Learning Academy Charter School
Students who will not be on campus due to e NH has an online school for grades K12
parental choice with no underlying health which is free to NH residents. VLACS

risk to self or others.

Home Education (Home-schooling)

AV (S Zee 0 e e e Students whose parents will have the sole

Information responsibility to educate.
e The parent has completed the Home
Education letter and sent it to the Assistant
Superintendent.
e Home Education letter template
Online School Online School

e Student is officially enrolled as a full time
student in an online school. There are
several choices online. (K12.com)

e NH has an online school for grades 4-12
which is free to NH residents. VLACS

e Decision to go into Remote Learning:
o Student, Staff Member and, or Classroom:
m Determined by public health officials after their investigation and in consultation
with the principal and superintendent;
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o School District:

Determined by public health officials after their investigation and in consultation
with the superintendent, or by executive order of the Governor due to public
health concerns.

Early Release Fridays

In order to allow the staff at MHT to stay at the forefront of preparedness for the possibility of
Remote Learning, and to allow appropriate time for staff to plan, and to continue professional
development training as it relates to implementing the Google Classroom platform, the following days
will have an Early Release day on Friday:

e Fridays:

o

o O O 0 0O O 0 0o O o ©o

September: 18, 25
October: 2, 9, 23, 30

November: 6, 20

December: 4, 11, 18

January: 8, 15, 29

February: 5, 12, 19

March: 5, 12, 19, 26

April: 2, 9, 16, 23

May: 7, 14, 21, 28

June: 11

All Early Release Fridays will be at Noon;

The weeks listed above represent the weeks on the calendar that are full, five
day, academic weeks. If a week is not listed above, it is due to said week already
having a day(s) off.

e The rationale for the Early Release Fridays includes, but is not limited to:

o

o

The need to give MHT Staff time to plan, and also take part in professional
development, as it relates to the Google Classroom platform and other
associated issues (e.g. morning meeting topics, social-emotional learning etc.)
related to the COVID-19 pandemic;

m Said planning and professional development training taking place by staff
on the Early Release days will also allow for the possibility of professional
engagement and planning across the SAU with other corresponding
teachers;

m This time allocated for MHT staff will further buttress and harness their
skills in order to fully embrace, employ and utilize the Google Classroom
platform in their teaching, which will undoubtedly allow for the entire MHT
community to be that much more ready to successfully move into a
Remote Learning environment should the abrupt order to do so come;

Having additional time each week, during school hours, for MHT staff to clean
parts of the building that cannot otherwise safely, or properly occur when
students are present;
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Social & Emotional Support:

Realizing that being away from school for five months, all while during a pandemic, MHT staff

understands that this will have taken a toll on students. As a result, the following steps will be taken to
offer support for re-entry during the Fall:
e Communication from the MHT Guidance Counselor and Administration for parents before

school begins with topics to cover with their child(ren) to help them prepare for re-entry;
o MHT Staff will build upon what was covered during the Professional Development
session with Dr. Thurber; reviewing his corresponding slide show, the groups’ notes etc.
will also help reiterate this vital information prior to the start of school,;

e Continuation of daily morning meetings with a greater focus on social, emotional support and

learning. The meetings will last 15-30 minutes with topics covered each day relating to:
self-management, relationship skills, decision-making, trauma etc. and any other Social
Emotional Learning topics MHT staff deem necessary;

Morning Meetings will also include teaching children ways to greet from a distance (e.g. air
high fives, dance party, jazz hands etc.) along with the other new practices, procedures etc.
contained herein;

Remote Learning Preparation:

As stated previously, MHT will have 29 Early Release Fridays during the 2020-2021 school

year, starting with the first Early Release Friday on September 18, 2020. As such, these Early
Release Days will also allow for MHT Staff to ensure student readiness for the possibility of Remote
Learning by ensuring the following:

Students will be thoroughly familiarized with digital platforms for accessing learning remotely
via Google Classroom, SeeSaw, NewsELA, and Mystery Science. Teachers will review
passwords, logins, navigation of sites, uploads, downloads etc. and share the information with
parents. Google Classroom will be the platform where all learning and instruction is initiated;
Teachers will review norms for online learning and group meetings as part of morning meeting
norms in the classroom. (e.g. dressed and sitting at table/desk (not in a bed) for the meeting,
raising a hand to speak, being on time for lesson, materials ready, toys put away, no changing
of backgrounds during the meeting etc.);

The focus in literacy and math will be on instruction in Priority Standards that teachers
identified and worked on, in the 6/9/20 curriculum workday;

The aforesaid 29 Early Release Fridays will also allow for teachers to put in place and practice
some of the schedule and routines associated with Remote Learning should a full-time and, or
part-time switch to Remote Learning occur;

The parents of children who receive special education services will receive communications
directly from the Special Education Teacher/Case Manager related to what is additionally
being done for these students and what will happen should an abrupt order to/for Remote
Learning be made.
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